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(First punches in new system 6:00 am)
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For employees using a timeclock, the employee’s badge is required to punch in and out.

i.  Tap appropriate soft key on the clock, hold your badge over the proximity reader on the right
side of the clock.
ii. If the device reads the badge successfully, the LED flashes green and the speaker emits a tone
and an “Accepted” message appears.
iii. If the badge read is unsuccessful, the LED flashes red, the speaker emits a different tone, and an
error message appears on the screen. Wait until the message times out or tap the X to close the
message. Then re-attempt the badge read.

For details on clock usage/soft keys please scan QR code below then select desired file.

Note: Clocking In and Out for Lunch only applies to Alameda Hospital, Park Bridge, South
Shore, Creedon Wound Care & San Leandro Hospital.
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